
will possess a Master’s degree in Urban Planning, Architecture, 
Engineering, Law, Public/Business Administration, or a closely related 
field and seven (7) years progressively responsible experience in 
local government Community Development, Planning, Building and 
Safety, Code Enforcement, and public administration program manage-
ment, with five (5) years of local government supervisory/management 
experience.

THE COMPENSATION
The annual salary range for the Community Development Director position is 
$175,250-$218,863; placement within this range is dependent upon qualifications 
and experience of the selected candidate. The City also offers an attractive 
benefits package including:

Retirement — The City contracts with the California Public Employees Retirement 
System (CalPERS) to provide retirement benefits. New CalPERS members are 
provided a 2% @ 62 benefit formula with a required 6.75% employee contribution. 
Classic CalPERS members are provided a 2% @ 55 benefit formula, with the City 
paying the employee contribution. The City does not participate in Social Security, 
but employees must be enrolled in the Medicare portion. 

Medical Insurance — The City has a cafeteria health plan that contracts with 
CalPERS to offer medical insurance for employees plus their qualified dependents. 
Health premiums are covered 100% up to the PERS Platinum health plan. 

Dental Insurance — The City contracts with Delta Dental for dental coverage and 
covers 100% of premiums for employees, plus their qualified dependents. 

Vision Insurance — The City contracts with VSP for vision coverage and covers 
100% of premiums for employees, plus their qualified dependents. 

Disability Insurance — The City provides both short and long-term disability insurance 
for employees in a benefit amount of up to 66% of the employee’s salary. 

Life Insurance — The City provides life insurance for employees in an amount equal 
to three times the employee’s annual salary, up to a maximum of $350,000. 

Administrative Leave — 72 hours for Director positions. 

Vacation — 80 and up to 176 hours of annual vacation time accrual based on 
years of service. 

Sick Leave — 96 hours of sick leave are 
accrued annually. 

Holidays — 11.5 holidays annually. 

Bereavement Leave — In the event of a 
death in the employee’s immediate 
family, the employee will be eligible for 
up to five work days of paid leave for 
bereavement. 

Automobile Allowance — $3,000 annually. 

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at:

www.bobmurrayassoc.com

Filing Deadline: 
January 21, 2022

Following the filing deadline, resumes will 
be screened according to the qualifica-
tions outlined above. The most qualified 
candidates will be invited to personal 
interviews with Bob Murray & Associates. 
Candidates will be advised of the status 
of the recruitment following finalists’  
selection. Finalist interviews will be held 
with the City of Calabasas. A select 
group of candidates will be asked to 
provide references once it is anticipated 
that they may be recommended as  
finalists. References will be contacted 
only following candidate approval. 

If you have any questions, please do not 
hesitate to contact Yasmin Beers at:

(916) 784-9080

COMMUNITY 
DEVELOPMENT 

DIRECTOR



THE COMMUNITY 
The City of Calabasas is nestled in the foot-
hills of the Santa Monica Mountains National 
Recreation Area, approximately 25 miles west 
of downtown Los Angeles. Calabasas is a thriv-
ing city of approximately 24,000 people and is 
also the newest city in Los Angeles County, having 
been incorporated in 1991. The City may be relatively new, 
but the Chumash Native Americans first settled in the area along 
the banks of the Calabasas Creek during the mid-1800s. 

The City takes its history and its environmental stewardship seriously. Its 
beautiful natural environment, oak-studded hillsides, and large amounts of 
open space give the City its character. Old Town Calabasas represents a 
combination of the old west and modern day. It features retail shops, fine 
restaurants, and the historic Leonis Adobe—one of the oldest buildings in Los 
Angeles County. Other notable characteristics include its physical diversity, 
small town atmosphere, and active population.

Although Calabasas is home to several large companies, it is primarily a residential 
community recognized as one of the most desirable communities in the region 
to live. The City is distinguished by its privacy, neighborhood events, excellent school 
district, and quality public services. It is a very active community with residents 
who are tech-savvy and stay connected to City government.

Calabasas is approximately 13.75 square miles, situated in the Las Virgenes Valley. 
Primary access to the community is from the Ventura Freeway (US-101) or by Malibu 
Canyon Road from Pacific Coast Highway (CA-1).

To learn more about the City of Calabasas, please visit www.cityofcalabasas.com 

THE ORGANIZATION
The City of Calabasas is a General Law city and operates under a Council-Manager 
form of government. The City Council consists of five members who are elected 
at-large and serve staggered four-year terms. The Mayor and Mayor Pro Tem are 
selected by the members of the City Council for a one-year term. The City Council 
appoints the City Manager and the City Attorney. While the City Council retains 
authority over the management of the City, the City Manager oversees daily 
operations and ensures that directions and priorities of the City Council are achieved.

The City of Calabasas is known for providing its residents and business community 
with quality public service. The City’s prudent fiscal management (AAA credit 
rating), friendly business environment, collaborative relationship with the school 
district, a dedicated professional staff, and an engaged electorate contribute 
to Calabasas’ stellar reputation.

The 2021/22 operating budget is approxi-
mately $50 million and comprised 
of 67 full time and 90 hourly  
employees within the depart-
ments of City Manager’s 
Office, City Clerk, Adminis-
trative Services, Commu-
nity Development, Com-
munity Services, Finance, 
Communications, Public 
Safety, Public Works, and 
Library.

THE DEPARTMENT
The Community Development Department 
is responsible for the administration of the 
City’s development process including 
residential, commercial, and industrial uses. 

The Planning Division performs current 
and long-range planning, enforces zoning 
and land use regulations, reviews site 
and development plans, provides techni-
cal support to City departments, including 
the City’s Planning Commission and other 
committees and boards, and implements 
activities relating to the enhancement 
of the community’s economic base.

The Building and Safety Division is respon-
sible for review of building plans, issu-
ance of permits, inspection of construction 
and property, investigation of complaints 
relating to building and construction, and 
code enforcement.

THE POSITION
Under general direction of the City  
Manager, the Community Development 
Director plans, organizes, and directs 
the programs and operations of the 
Community Development Department. 
This position provides expert professional 
assistance to City management on 
planning, building inspection, plan review, 
code compliance, housing, development, 
and permit processes. The position also 
has liaison responsibilities to the Planning 
and Historic Preservation Commissions. 
As a Department Head, this position has 
the responsibility of meeting Federal, 
State, and City regulations and codes, 
as well as developing and accomplishing 
Department objectives and goals within 
guidelines established by the City Council 
and the City Manager.

Essential functions of the Community 
Development Director position include, 
but are not limited to:

• Develops, implements, and monitors long-
term plans, goals, and objectives focused 
on achieving the City’s advanced and 
current planning needs, conformity with 
Federal, State, and local codes, and 
alignment with the City’s environmental 
and historic preservation philosophy.

• Plans, organizes, integrates, and evalu-
ates the work of subordinate managers 

and personnel, as well as inde-
pendent consultants and cor-
responding contracts.

• Develops and reviews staff 
reports related to various 
divisions; presents reports to 
the Planning Commission, 
City Council, and other 
Commissions or Boards.

• Leads the preparation of 
new land use ordinances 
and the revisions of existing 
ordinances; reviews and pro-
cesses developmental applications 
consistent with City General Plan and 
development codes. Ensures the proper 
administration and enforcement of the City’s 
zoning, housing, and related codes.

• Recommends appropriate service and staffing levels; monitors and evaluates 
the efficiency and effectiveness of service delivery methods and procedures 
and allocates resources accordingly.

• Directs the development of and monitors performance against the annual depart-
ment budget; approves the forecast of funds needed for professional services, 
staffing, equipment, materials, and supplies; approves expenditures and implements 
budgetary adjustments as appropriate and necessary.

• Provides staff assistance to the City Manager; completes special projects as assigned; 
represents the City at various meetings and events; prepares and presents staff 
reports and other necessary correspondence.

• Serves as primary staff liaison to the Planning, Historic Commission, and Architectural 
Review Panel.

• Maintains staff certifications as required in the performance of their work.

THE IDEAL CANDIDATE
The City of Calabasas is seeking a visionary and strategic 
leader to effectively manage and direct its Community  
Development Department. The ideal candidate will be  
a service-minded individual with a customer service  
approach, and at ease working in a collaborative environ-
ment. The selected individual will be a self-starter with 
strong conceptualization skills, looking to build effective 
working relationships in the community and with property 
owners, the development community, businesses, community 
organizations, and the general public.

Bringing a strong understanding of and experience in commu-
nity development, the ideal candidate will exhibit a leadership 
style that engenders high credibility with the public, customers, elect-
ed and appointed officials, colleagues, and a variety of stakeholders. 
The City will benefit from an individual with strong communication and 
public speaking skills who is confident in interacting with a broad 
array of audiences and having a visible and accessible presence. 
Adept at relationship building, the successful candidate will  
bring reliability and a high degree of success with community 
engagement.

The City is seeking an individual who is 
willing to solve problems energetically 
and take on issues with an opportunistic 
approach. The Director will be a depend-
able, honest, thoughtful professional who 
is able to get the most out of a dedicated 
staff and is committed to always cultivat-
ing cooperative working relationships. 
The incoming Director should serve as an 
example to others by treating everything 
the department does as opportunities 
and not as limitations. The ideal candidate 
will have developed a reputation for lead-
ing teams in a collaborative manner 
that produces high quality work with a 
strong service orientation. This professional 
will also have the proven ability to improve 
organization and individual performance 
and enhance the department’s capacity 
for innovation.

It is expected that candidates will have 
knowledge of operations, services, and 
activities of a comprehensive Community 
Development program, including Plan-
ning, Building and Safety, Code Enforce-
ment, Housing programs and functional 
areas; theories, principles, and practices 
of code development, planning, building 
inspection, code enforcement, and re-
lated community development services; 
development review procedures and 

requirements; principles and practices 
of program development and ad-

ministration; pertinent federal, 
state, and local laws, codes, 

and regulations including 
those governing the  
administration of planning, 
community development, 
and community programs 
and activities; working 

knowledge of the National 
Emergency Management 

System; and principles and 
practices of management, su-

pervision, training, and performance 
evaluation. Strong Urban Planning  

experience is a plus. The ideal candidate 
will have demonstrated knowledge of 
general and specific plans.

Any combination of education and ex-
perience that could likely provide the 
required knowledge, skills, and abilities 
would be qualifying. A typical candidate 



THE COMMUNITY 
The City of Calabasas is nestled in the foot-
hills of the Santa Monica Mountains National 
Recreation Area, approximately 25 miles west 
of downtown Los Angeles. Calabasas is a thriv-
ing city of approximately 24,000 people and is 
also the newest city in Los Angeles County, having 
been incorporated in 1991. The City may be relatively new, 
but the Chumash Native Americans first settled in the area along 
the banks of the Calabasas Creek during the mid-1800s. 

The City takes its history and its environmental stewardship seriously. Its 
beautiful natural environment, oak-studded hillsides, and large amounts of 
open space give the City its character. Old Town Calabasas represents a 
combination of the old west and modern day. It features retail shops, fine 
restaurants, and the historic Leonis Adobe—one of the oldest buildings in Los 
Angeles County. Other notable characteristics include its physical diversity, 
small town atmosphere, and active population.

Although Calabasas is home to several large companies, it is primarily a residential 
community recognized as one of the most desirable communities in the region 
to live. The City is distinguished by its privacy, neighborhood events, excellent school 
district, and quality public services. It is a very active community with residents 
who are tech-savvy and stay connected to City government.

Calabasas is approximately 13.75 square miles, situated in the Las Virgenes Valley. 
Primary access to the community is from the Ventura Freeway (US-101) or by Malibu 
Canyon Road from Pacific Coast Highway (CA-1).

To learn more about the City of Calabasas, please visit www.cityofcalabasas.com 

THE ORGANIZATION
The City of Calabasas is a General Law city and operates under a Council-Manager 
form of government. The City Council consists of five members who are elected 
at-large and serve staggered four-year terms. The Mayor and Mayor Pro Tem are 
selected by the members of the City Council for a one-year term. The City Council 
appoints the City Manager and the City Attorney. While the City Council retains 
authority over the management of the City, the City Manager oversees daily 
operations and ensures that directions and priorities of the City Council are achieved.

The City of Calabasas is known for providing its residents and business community 
with quality public service. The City’s prudent fiscal management (AAA credit 
rating), friendly business environment, collaborative relationship with the school 
district, a dedicated professional staff, and an engaged electorate contribute 
to Calabasas’ stellar reputation.

The 2021/22 operating budget is approxi-
mately $50 million and comprised 
of 67 full time and 90 hourly  
employees within the depart-
ments of City Manager’s 
Office, City Clerk, Adminis-
trative Services, Commu-
nity Development, Com-
munity Services, Finance, 
Communications, Public 
Safety, Public Works, and 
Library.

THE DEPARTMENT
The Community Development Department 
is responsible for the administration of the 
City’s development process including 
residential, commercial, and industrial uses. 

The Planning Division performs current 
and long-range planning, enforces zoning 
and land use regulations, reviews site 
and development plans, provides techni-
cal support to City departments, including 
the City’s Planning Commission and other 
committees and boards, and implements 
activities relating to the enhancement 
of the community’s economic base.

The Building and Safety Division is respon-
sible for review of building plans, issu-
ance of permits, inspection of construction 
and property, investigation of complaints 
relating to building and construction, and 
code enforcement.

THE POSITION
Under general direction of the City  
Manager, the Community Development 
Director plans, organizes, and directs 
the programs and operations of the 
Community Development Department. 
This position provides expert professional 
assistance to City management on 
planning, building inspection, plan review, 
code compliance, housing, development, 
and permit processes. The position also 
has liaison responsibilities to the Planning 
and Historic Preservation Commissions. 
As a Department Head, this position has 
the responsibility of meeting Federal, 
State, and City regulations and codes, 
as well as developing and accomplishing 
Department objectives and goals within 
guidelines established by the City Council 
and the City Manager.

Essential functions of the Community 
Development Director position include, 
but are not limited to:

• Develops, implements, and monitors long-
term plans, goals, and objectives focused 
on achieving the City’s advanced and 
current planning needs, conformity with 
Federal, State, and local codes, and 
alignment with the City’s environmental 
and historic preservation philosophy.

• Plans, organizes, integrates, and evalu-
ates the work of subordinate managers 

and personnel, as well as inde-
pendent consultants and cor-
responding contracts.

• Develops and reviews staff 
reports related to various 
divisions; presents reports to 
the Planning Commission, 
City Council, and other 
Commissions or Boards.

• Leads the preparation of 
new land use ordinances 
and the revisions of existing 
ordinances; reviews and pro-
cesses developmental applications 
consistent with City General Plan and 
development codes. Ensures the proper 
administration and enforcement of the City’s 
zoning, housing, and related codes.

• Recommends appropriate service and staffing levels; monitors and evaluates 
the efficiency and effectiveness of service delivery methods and procedures 
and allocates resources accordingly.

• Directs the development of and monitors performance against the annual depart-
ment budget; approves the forecast of funds needed for professional services, 
staffing, equipment, materials, and supplies; approves expenditures and implements 
budgetary adjustments as appropriate and necessary.

• Provides staff assistance to the City Manager; completes special projects as assigned; 
represents the City at various meetings and events; prepares and presents staff 
reports and other necessary correspondence.

• Serves as primary staff liaison to the Planning, Historic Commission, and Architectural 
Review Panel.

• Maintains staff certifications as required in the performance of their work.

THE IDEAL CANDIDATE
The City of Calabasas is seeking a visionary and strategic 
leader to effectively manage and direct its Community  
Development Department. The ideal candidate will be  
a service-minded individual with a customer service  
approach, and at ease working in a collaborative environ-
ment. The selected individual will be a self-starter with 
strong conceptualization skills, looking to build effective 
working relationships in the community and with property 
owners, the development community, businesses, community 
organizations, and the general public.

Bringing a strong understanding of and experience in commu-
nity development, the ideal candidate will exhibit a leadership 
style that engenders high credibility with the public, customers, elect-
ed and appointed officials, colleagues, and a variety of stakeholders. 
The City will benefit from an individual with strong communication and 
public speaking skills who is confident in interacting with a broad 
array of audiences and having a visible and accessible presence. 
Adept at relationship building, the successful candidate will  
bring reliability and a high degree of success with community 
engagement.

The City is seeking an individual who is 
willing to solve problems energetically 
and take on issues with an opportunistic 
approach. The Director will be a depend-
able, honest, thoughtful professional who 
is able to get the most out of a dedicated 
staff and is committed to always cultivat-
ing cooperative working relationships. 
The incoming Director should serve as an 
example to others by treating everything 
the department does as opportunities 
and not as limitations. The ideal candidate 
will have developed a reputation for lead-
ing teams in a collaborative manner 
that produces high quality work with a 
strong service orientation. This professional 
will also have the proven ability to improve 
organization and individual performance 
and enhance the department’s capacity 
for innovation.

It is expected that candidates will have 
knowledge of operations, services, and 
activities of a comprehensive Community 
Development program, including Plan-
ning, Building and Safety, Code Enforce-
ment, Housing programs and functional 
areas; theories, principles, and practices 
of code development, planning, building 
inspection, code enforcement, and re-
lated community development services; 
development review procedures and 

requirements; principles and practices 
of program development and ad-

ministration; pertinent federal, 
state, and local laws, codes, 

and regulations including 
those governing the  
administration of planning, 
community development, 
and community programs 
and activities; working 

knowledge of the National 
Emergency Management 

System; and principles and 
practices of management, su-

pervision, training, and performance 
evaluation. Strong Urban Planning  

experience is a plus. The ideal candidate 
will have demonstrated knowledge of 
general and specific plans.

Any combination of education and ex-
perience that could likely provide the 
required knowledge, skills, and abilities 
would be qualifying. A typical candidate 



will possess a Master’s degree in Urban Planning, Architecture, 
Engineering, Law, Public/Business Administration, or a closely related 
field and seven (7) years progressively responsible experience in 
local government Community Development, Planning, Building and 
Safety, Code Enforcement, and public administration program manage-
ment, with five (5) years of local government supervisory/management 
experience.

THE COMPENSATION
The annual salary range for the Community Development Director position is 
$175,250-$218,863; placement within this range is dependent upon qualifications 
and experience of the selected candidate. The City also offers an attractive 
benefits package including:

Retirement — The City contracts with the California Public Employees Retirement 
System (CalPERS) to provide retirement benefits. New CalPERS members are 
provided a 2% @ 62 benefit formula with a required 6.75% employee contribution. 
Classic CalPERS members are provided a 2% @ 55 benefit formula, with the City 
paying the employee contribution. The City does not participate in Social Security, 
but employees must be enrolled in the Medicare portion. 

Medical Insurance — The City has a cafeteria health plan that contracts with 
CalPERS to offer medical insurance for employees plus their qualified dependents. 
Health premiums are covered 100% up to the PERS Platinum health plan. 

Dental Insurance — The City contracts with Delta Dental for dental coverage and 
covers 100% of premiums for employees, plus their qualified dependents. 

Vision Insurance — The City contracts with VSP for vision coverage and covers 
100% of premiums for employees, plus their qualified dependents. 

Disability Insurance — The City provides both short and long-term disability insurance 
for employees in a benefit amount of up to 66% of the employee’s salary. 

Life Insurance — The City provides life insurance for employees in an amount equal 
to three times the employee’s annual salary, up to a maximum of $350,000. 

Administrative Leave — 72 hours for Director positions. 

Vacation — 80 and up to 176 hours of annual vacation time accrual based on 
years of service. 

Sick Leave — 96 hours of sick leave are 
accrued annually. 

Holidays — 11.5 holidays annually. 

Bereavement Leave — In the event of a 
death in the employee’s immediate 
family, the employee will be eligible for 
up to five work days of paid leave for 
bereavement. 

Automobile Allowance — $3,000 annually. 

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at:

www.bobmurrayassoc.com

Filing Deadline: 
January 21, 2022

Following the filing deadline, resumes will 
be screened according to the qualifica-
tions outlined above. The most qualified 
candidates will be invited to personal 
interviews with Bob Murray & Associates. 
Candidates will be advised of the status 
of the recruitment following finalists’  
selection. Finalist interviews will be held 
with the City of Calabasas. A select 
group of candidates will be asked to 
provide references once it is anticipated 
that they may be recommended as  
finalists. References will be contacted 
only following candidate approval. 

If you have any questions, please do not 
hesitate to contact Yasmin Beers at:

(916) 784-9080

COMMUNITY 
DEVELOPMENT 

DIRECTOR


